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Teach the course YOU want in LESSTIME!

In today's fast-moving, mobile environment, the GO! with Office 2016 seriesfocuses on the job skills
needed to succeed in the workforce. With job-related projects that put Microsoft Office® into context,
students learn the how and why at the moment they need to know, all in the appropriate Microsoft procedural
syntax.

For Office 2016, the hallmark guided-practice to skill-mastery pathway is better than ever. Students have
many opportunities to work live in Microsoft office to apply the skills they've learned. In addition,
instructional projects are now available as grader projectsin Myl TLab, so students can work live in Office
while receiving auto-graded feedback. These high-fidelity simulations match the text and provide an
effective pathway for learning, practicing, and assessing their abilities. After completing the instructional
projects, students can apply their skillswith avariety of progressively challenging projects that require
them to solve problems, think critically, and create on their own. New GO! Collaborate with Google
projects alow students to apply their skills to a new environment that is already popular in many
workplaces. Integrated Microsoft Office Specialist (M OS) objectives make GO! your one resource for
learning Office, gaining critical productivity skills, and prepare for MOS certification.

Also available with Myl TLab

MyITLab ® is an online homework, tutorial, and assessment program designed for Information Technology
(IT) courses, to engage students and improve results. HTML5 Simulation exercises and Live-in-Application
Grader projects come with the convenience of auto-grading and instant feedback, so students learn more
quickly and effectively, and build the critical skills needed for college and career success. Digital badges
allow students to showcase their Microsoft Office or Computer Concepts competencies, keeping them
motivated and focused on their future careers.

Note: Y ou are purchasing a standalone product; Myl TLab does not come packaged with this content.

Students, if interested in purchasing this title with Myl TLab, ask your instructor for the correct package
ISBN and Course ID. Instructors, contact your Pearson representative for more information.
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From reader reviews:

Heather Sessoms:

The book GO! with Microsoft Word 2016 Comprehensive (GO! for Office 2016 Series) gives you the sense
of being enjoy for your spare time. Y ou can utilize to make your capable far more increase. Book can for
being your best friend when you getting anxiety or having big problem with your subject. If you can make
reading abook GO! with Microsoft Word 2016 Comprehensive (GO! for Office 2016 Series) being your
habit, you can get more advantages, like add your current capable, increase your knowledge about a number
of or all subjects. You are able to know everything if you like wide open and read a book GO! with
Microsoft Word 2016 Comprehensive (GO! for Office 2016 Series). Kinds of book are alot of. It means that,
science publication or encyclopedia or other people. So , how do you think about this e-book?

Robert Beck:

Are you kind of occupied person, only have 10 or perhaps 15 minute in your moment to upgrading your
mind expertise or thinking skill possibly analytical thinking? Then you are having problem with the book
than can satisfy your short period of time to read it because this all time you only find guide that need more
time to be examine. GO! with Microsoft Word 2016 Comprehensive (GO! for Office 2016 Series) can be
your answer because it can be read by a person who have those short time problems.

Kelsey Palermo:

Y ou can find this GO! with Microsoft Word 2016 Comprehensive (GO! for Office 2016 Series) by browse
the bookstore or Mall. Simply viewing or reviewing it could to be your solve trouble if you get difficultiesto
your knowledge. Kinds of thisreserve are various. Not only simply by written or printed but in addition can
you enjoy this book by means of e-book. In the modern erajust like now, you just looking from your mobile
phone and searching what your problem. Right now, choose your personal ways to get more information
about your publication. It is most important to arrange you to ultimately make your knowledge are il
change. Let's try to choose correct ways for you.

James Murray:

Reading a reserve make you to get more knowledge from this. Y ou can take knowledge and information
from your book. Book is written or printed or illustrated from each source in which filled update of news.
Within this modern eralike at this point, many ways to get information are available for a person. From
media social just like newspaper, magazines, science publication, encyclopedia, reference book, book and
comic. You can add your understanding by that book. Are you hip to spend your spare time to open your
book? Or just in search of the GO! with Microsoft Word 2016 Comprehensive (GO! for Office 2016 Series)
when you essential it?
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